
Grade: Salary Range: 

Duties and Responsibilities:

Qualifications and Education

Job Title:

: 1015 Half Street SE, Washington DC, 20003 

: dchr@dc.gov 

: (202) 442-9700 

Job Summary:


	Agency Name: Agency Name
	Text1: Policy Analyst
	Text2: CS 13
	Text3: $89,457-$115,262
	Text4: This position is located in the Division of Program Development and Training (DPDT), Economic Security Administration (ESA), Department of Human Services. The Economic Security Administration mission is to make timely and accurate determination of eligibility, the amount of assistance for Temporary Assistance for Needy Families Program (TANF) Medical Assistance and Food Stamps and help low-income adults achieve self-sufficiency through participation in work-related activities as a means of securing employment and eventually become economically independent. The major responsibility of ESA is to be the vehicle for helping TANF customers successfully transition into the work force and ultimately become independent and self-reliant. 
The Policy Analyst is responsible for reviewing unresolved issues, synthesizing, and simplifying complicated information, defining, describing, and comparing policy alternatives, summarizing study results, and presenting findings to the supervisor to aid in examining complex policy proposals for the social service programs
	Text5: Develops a wide variety of polity analysis documents to aid in proposing legislation and make changes in existing programs. Identifies areas of major concern, review current projects, searches pertinent literature, evaluations, and studies which often contains voluminous and conflicting data; discusses issues with Federal and not-Federal experts and program officials; considers legislative developments and assesses programmatic trends. Defines and describes issues, develops options; devises and predicts the impact of various alternatives. Summarizes and presents finding. 

Serves as advisor to the Chief with responsibility for performing a variety of special and recurring assignments, which are of special interest or concern to the Administrator. 

Identifies and defines specific issues, develops sources of information; personally, develops or coordinates the development of data; performs analyses using a variety of quantitative and qualitative techniques and methods; synthesizes results; and prepares comprehensive reports for use by the administration in formulating social services policy, developing regulations, and proposing changes in legislation. 

Conducts extensive review of a wide variety of statutes, codes, regulations, and other documents; resolves problems of incomplete or conflicting information, and renders finds in the form of written reports and/or oral briefings for use in formulating policy, developing legislation, or writing regulatory requirements. 

Coordinates the collection of data and information from a wide variety of sources, including Federal, State, and local agencies. Assesses data, develops, and writes study finding and identifies options open for consideration. 

Plans, conducts, and coordinates multidisciplinary studies to analyze and evaluate the condition of the Economic Security services programs. Identifies the underlying causes of the problems from among a wide variety of interactive elements-programmatic, economic, and demographic in nature. Defines the problem in a manner which permits both the short-range, immediate problems to be addressed, while also looking far into the future to ensure adequacy in a long- range undertaking have major implications. 

Assists the Chief in programmatic and management activities by researching and acquiring background information, statistical data, etc., and preparing comprehensive analyses and action recommendations or alternatives to serve as the basis for decision or policy initiation by the Administrator or Chief, OPD. 

Serves as an active participant in work groups or committees convened by the Chief for the purpose of improving the delivery of programs and/or services or for organizational and management improvement. 

Participates in the day-to-day assessment of subject or substantive administrative and programmatic problems or matter that surface. 

Acts as coordinator for collection of data from Program Managers and Office Heads. In the context, ensures that deadlines are met. As requested, attends executive staff and budget meetings, committee, and other special meetings in the role of representative, or providing assistance to the Chief. 
Performs other related duties as assigned
	Text6: Knowledge of social services and skill sufficient to serve as an expert responsible for developing issues and presenting analyses of comprehensive national policy on welfare, a long-range undertaking have major implications for developing, targeting, and managing governmental programs for serving disadvantaged persons at the state and local levels. 

Broad knowledge of Federal, State, local and private social services programs, and operations, systems analysis and quantitative techniques. 

Expert knowledge of emerging trends in social services and administration of public programs relating to public assistance, ensures that policy options are thoroughly defined and presented by critically examining complex statistical and narrative data. 
In-depth knowledge of the full range of ESA programs, which are TANF, Food Stamps and Medicaid, including strong understanding of welfare-to-work program design structures, and the missions, goals, and directions of the Administration. 
Skill in presenting and justifying ideas and conclusions clearly and convincingly both orally and in writing.


